


B&B Highway Risk Management Proforma
This proforma is provided by Observatory Hill Environmental Education Centre to assist teachers in the development of their risk management plan for the B&B Highway incursion
	Excursion Risk Management Plan Proforma

	Name of school:

Name of principal:

Description and location of incursion: B&B Highway project:  School Playground / classroom
Date(s) of incursion: 
	Group/class: 



Number in group/class: 

Name of incursion coordinator: 

Contact number: 

Accompanying staff, parents, caregivers, volunteers: 


	Activity


	Hazard Identification

Type/Cause
	Risk Assessment (Matrix Score)
	Elimination or Control Measures


	Who
	When

	Preparing habitat gardens and planting native plants
	Scratches / cuts from gardening equipment 
	4
	Student will be survised and will wear gardening gloves. 
EEC teachers will demonstrate how to use the gardening equipment.
	EEC staff and teacher
	Prior to activity

	
	Bites, stings and allergies
	4
	Students will be adequately supervised and instructed to watch out for, and not to handle, any unknown insects.
	EEC staff and teacher
	Prior to gardening activity 

	Moving around playground 
	General accidents including trips falls 
	6
	Students will be adequately supervised when moving around playground and given clear boundaries and instuctions about movement. 
	EEC staff and teacher
	Prior to outdoor activities 

	
	Weather
	6
	Students should be suitably dressed for prevailing weather conditions including hats, appropriate clothing, sunscreen, enclosed shoes (no sandals or thongs).  
	All
	Prior to and on excursion

	Minibeast hunt
	Bites, stings and allergies
	4
	Students to be adequately supervised and given paint brushes / containers with which to collect mini beasts.  Students instructed not to handle insects or put fingers down garden holes.
	Teacher & EEC staff
	Prior and during activity 

	General Health
	Covid-19
	6
	As per School’s covid safety policy practices and proceedures
	Teacher and EEC staff
	During all activities 

	
	Mobility/asthma/diabetes/allallergic reactions/heart conditions/behaviour problems
	5/6
	Advise EEC staff of mobility issues.  Alternative arrangments as required.  Where possible a teacher’s aide or parent helper will be sourced. Teachers will be aware of any Health Management Plan and medication asrequired.  
	Teacher and EEC staff
	During all activities 

	Venue and safety information reviewed and attached: Yes / No 

Plan prepared by:





Position:




Date:

Prepared in consultation
 with:

Communicated to: 

	Monitor and Review - Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or a significant change occurs.


	Risk Matrix:
	1 = Extreme
	2 = High
	3 = Medium
	4 = Low
	5 & 6 = Minimal


If a student has a disability, consultation should take place with their parents/carers/EEC staff and, where practicable, the student, when considering reasonable adjustments and making decisions that could impact upon their participation in a relevant activity.
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